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Please return to:-

Human Resources
Mid Sussex District Council

Oaklands Road, Haywards Heath

West Sussex, RH16 1SS
	Application For Employment
Position Applied For:
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Post Number:
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MID SUSSEX
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	Education – Please give details of Secondary and Further Education

	School/College/University
	Qualifications Gained And Grade

(The successful applicant must provide evidence of relevant qualifications)

	
	


Membership of Professional Bodies
Type
Date obtained
(Please state whether by Examination or Election and the date obtained)
( Exam Elect )
( dd/mm/yyyy )
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Other Recent/Relevant Training Courses Attended in Relation to Jobs Held
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	Employment Details – Please give details of all employment with current or most recent first.

	Length of Service
	Name and Address
of Employer
	Position Held
and Brief Outline of Duties
	Reasons for Leaving and Recent Salaries

	
	
	
	


	References –
	Two references are required. These should be your most recent employers where applicable.

Please note that references may be taken up before an interview unless a request to the contrary is expressed by you.


	Reference 1
	
	Reference 2

	Name:
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	Name:
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	Position / relationship:
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	Position / relationship:
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	Address:
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	Address:
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	Telephone No:
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	Telephone No:
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	E-mail:
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	E-mail:
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	Additional Information – This page should be used to provide additional information in support of your application. Please include details of your skills, experience and knowledge in relation to the Position you are applying for. If you require more space, please attach additional sheets to the application form.

	


	Additional Information (cont/-) – This page should be used to provide additional information in support of your application. Please include details of your skills, experience and knowledge in relation to the post you are applying for. If you require more space, please attach additional sheets.

	


General Information

Please mark 'Yes' or 'No' as appropriate
	If required for work purposes, do you own/have available use of any form of vehicle?

Details:
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	Are you related to any elected Council Member or Council Employee?

Details:
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	How much notice do you need to give to terminate your present employment?
No. of Months
No. of Weeks
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OR
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	Do you have any outside commitments that may prevent you from carrying out the required duties?

Details:
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	Equal Opportunities Monitoring Details
	For office
use only
Ref. No:
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We would be very grateful if you would complete this section fully.  These pages will be detached from your application form and retained for monitoring and communication purposes only.  It will not be passed to the short listing panel nor form any part of the selection process.  The Council is committed to ensuring equal access to employment and details from this form will allow us to identify groups that are under-represented in our recruitment activities.  All stages of the recruitment process are monitored to check that unfair discrimination is not taking place.

	1. Gender:
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	2. Ethnic Origin:

A
White
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[image: image38.wmf]Any other White background (please specify)
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B
Mixed


[image: image40.wmf]White and Black Carribbean



[image: image41.wmf]White and Black African
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C
Asian or Asian British
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	D
Black or Black British
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E
Chinese or other ethnic group
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	3. Religion / Belief:
Please give details of any religion or belief that may have an impact on your employment with

Mid Sussex District Council
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4. Disability:

Do you have a disability?
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Do you wish your application to be considered under the
‘Disability Confident’ Scheme?
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	Please state if there are any arrangements you would like us to make to assist you, if you are called for interview:
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	5. Advertisement:
Where did you see this vacancy advertised?
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Personal Details

It is extremely important to complete the sections below. Please ensure you answer all the

sections marked with an asterisk before you submit your application.

	Personal Identifiers:
Address:
Title  (Mr, Mrs, Miss, Ms etc.):  *
Flat Number
House Number
Flat or House Name:  *
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Surname:  *
Street Name:  *
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First Name(s):  *
Town:  *
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Date of Birth:
(dd/mm/yyyy)  *
County:  *
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Postcode:  *
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	Contact Details:
Home Telephone No:
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Mobile Telephone No:
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Work Telephone No:
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	e-Mail Address: (for contact purposes)
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If you are currently employed,
may we contact you discreetly at work?
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	Additional Confidential Information

1.
Sickness Statement – Please complete the following information:
I have had [image: image75.wmf]

  *  day(s) sick leave in the last 24 months.  Please provide dates and reasons as appropriate.


Date from
Date To
Reason

dd/mm/yyyy
dd/mm/yyyy
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2.
Permission to Check Records – Candidates who live in the Mid Sussex Area

Due to the potential for conflict of interest, the Council considers that it may not be appropriate to employ candidates in some posts who have significant outstanding debts in respect of Council Tax or Benefit overpayments and/or who have consistently defaulted on agreed payment arrangements. It is therefore Council policy to check the relevant records before an offer of employment is made.


Please confirm your permission for us to check these records.
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If you do not want to give your consent to the check being made on the Council's records, you may give your reasons:
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Additional Confidential Information (Continued)

	3.
National Insurance Number – Please provide your NI Number:  *
[image: image94.wmf]
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If you do not have a National Insurance Number, do you,


have evidence of your entitlement to live and work in the UK?
4.
Criminal Offences – Have you been convicted of any criminal offence, which is not considered 'spent' under the


Rehabilitation of Offenders Act 1974? *
[image: image108.wmf]No
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If YES, please give details on a separate document and forward it to the HR Department marked 'Confidential'.

5.
If you are applying for a post which involves working with children or regular contact with 
vulnerable adults then – 
Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198.
http://www.legislation.gov.uk/uksi/2013/1198/pdfs/uksi_20131198_en.pdf 


Have you been convicted of any criminal offence as outlined above? *
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If YES, please give details on a separate document and forward it to the HR Department  marked 'Confidential'.

Please note that a criminal record will not necessarily be a bar to employment within Mid Sussex District Council.
6.
Additional Personal / Confidential Information –
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Data Protection & Declaration

Data Protection Act 1998
The Council is a data controller for the purposes of the Data Protection Act 1998 and will comply with the Employment Practices Data Protection Code.

By completing this form and otherwise supplying information to the Council you agree that the Council may obtain, retain and process personal data supplied by you or relating to you for recruitment, vetting selection and appointment purposes (and subsequently if you are employed by the Council), for payroll purposes, administration of employee benefits, mobility transfer and promotion purposes, to measure and record progress in the Council including training, grievance capability and disciplinary procedure and warnings, management of sickness absences and as required or permitted by statute or regulation and generally as necessary under the employment relationship and the Council's legitimate activities.

Application forms from unsuccessful candidates are retained by the HR Department and will be destroyed 6 months after the appointment date.

Declaration

	I declare that the information given in this application is to the best of my knowledge true and accurate. I understand that if the information provided is false or misleading in any way, it will result in my application not being further progressed, or if appointed, may lead to disciplinary action and dismissal.  I also understand that canvassing of, or failure to disclose a relationship to, a Councillor, officer or governor of the Council will disqualify my application or if appointed, may lead to disciplinary action and dismissal.

Signature of candidate:
Date:  (DD/MM/YYYY)
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[image: image112.wmf]No

[image: image113.wmf]Yes

Please indicate whether you have sent any other documents relating to your application under separate cover, or enclosed in an envelope marked 'confidential'.
	In order to minimise administrative cost, we do not normally acknowledge applications received. However, if you would like confirmation that your application has arrived, please enclose a stamped addressed envelope, (marked in the top left corner with the 'Position Applied For' title) and we will reply.

Should you not hear from us within two weeks, please assume that your application has not been successful on this occasion. Candidates who are successful will be invited to attend an interview/selection day.


Once you have finished adding all the information you wish to supply to support your application please ensure you have completed all the mandatory boxes (marked with * ).

The application can then be printed and mailed to:
Human Resources
Mid Sussex District Council

Oaklands Road

Haywards Heath

West Sussex

RH16 1SS







� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���





� CONTROL Forms.CheckBox.1 \s ���









Page 1

[image: image114.wmf]Male

[image: image115.wmf]Yes

[image: image116.wmf]No

[image: image117.wmf]Yes

[image: image118.wmf]No

[image: image119.wmf]No

[image: image120.wmf]Yes

[image: image121.wmf]Yes

[image: image122.wmf]No

[image: image123.wmf]Yes

[image: image124.wmf]No

[image: image125.wmf]Yes

[image: image126.wmf]No

[image: image127.wmf]Yes

[image: image128.wmf]No

_1554030025.unknown

_1554030041.unknown

_1554030049.unknown

_1554030065.unknown

_1554030069.unknown

_1554030071.unknown

_1554030072.unknown

_1554030070.unknown

_1554030067.unknown

_1554030068.unknown

_1554030066.unknown

_1554030053.unknown

_1554030061.unknown

_1554030063.unknown

_1554030064.unknown

_1554030062.unknown

_1554030055.unknown

_1554030059.unknown

_1554030060.unknown

_1554030057.unknown

_1554030058.unknown

_1554030056.unknown

_1554030054.unknown

_1554030051.unknown

_1554030052.unknown

_1554030050.unknown

_1554030045.unknown

_1554030047.unknown

_1554030048.unknown

_1554030046.unknown

_1554030043.unknown

_1554030044.unknown

_1554030042.unknown

_1554030033.unknown

_1554030037.unknown

_1554030039.unknown

_1554030040.unknown

_1554030038.unknown

_1554030035.unknown

_1554030036.unknown

_1554030034.unknown

_1554030029.unknown

_1554030031.unknown

_1554030032.unknown

_1554030030.unknown

_1554030027.unknown

_1554030028.unknown

_1554030026.unknown

_1554030009.unknown

_1554030017.unknown

_1554030021.unknown

_1554030023.unknown

_1554030024.unknown

_1554030022.unknown

_1554030019.unknown

_1554030020.unknown

_1554030018.unknown

_1554030013.unknown

_1554030015.unknown

_1554030016.unknown

_1554030014.unknown

_1554030011.unknown

_1554030012.unknown

_1554030010.unknown

_1554029993.unknown

_1554030001.unknown

_1554030005.unknown

_1554030007.unknown

_1554030008.unknown

_1554030006.unknown

_1554030003.unknown

_1554030004.unknown

_1554030002.unknown

_1554029997.unknown

_1554029999.unknown

_1554030000.unknown

_1554029998.unknown

_1554029995.unknown

_1554029996.unknown

_1554029994.unknown

_1554029985.unknown

_1554029989.unknown

_1554029991.unknown

_1554029992.unknown

_1554029990.unknown

_1554029987.unknown

_1554029988.unknown

_1554029986.unknown

_1554029977.unknown

_1554029981.unknown

_1554029983.unknown

_1554029984.unknown

_1554029982.unknown

_1554029979.unknown

_1554029980.unknown

_1554029978.unknown

_1554029973.unknown

_1554029975.unknown

_1554029976.unknown

_1554029974.unknown

_1554029969.unknown

_1554029971.unknown

_1554029972.unknown

_1554029970.unknown

_1554029967.unknown

_1554029968.unknown

_1554029965.unknown

_1554029966.unknown

_1554029963.unknown

_1554029964.unknown

_1554029962.unknown

